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INOJIO’KEHUE O INEPCOHAJIBHBIX TAHHBIX

1. O0mue moJroKeHus

1.1. Hacrosmum [lonoxenuem onpezensiercss mnopsaok oOpaiieHusi, oOpaOOTKH, XpaHEHHs,
nepeayy 1 Jio00ro Apyroro UCNoab30BaHHUs MEPCOHANBHBIX JaHHbIX paboTHUKOB MBOY COIII Ne32 ¢
yriayOJeHHbIM H3y4eHHeM OT/ebHBIX mpeamertoB (Jlanee OOpa3zoBaTelibHOE YUYpPEKICHHE), a TaKKe
BEJICHHUS X JIMYHBIX JIeJ B COOTBETCTBHH C TPY/IOBBIM 3aKOHOJaTeIbcTBOM Poccuiickoit @enepannu.

1.2. Hacrosmee [lonoxenue paspaborano B coorBercTBUHM ¢ Koncrutyuueit PP, Tpynosbim
kojgekcom PO, ®enepanbhbiM  3akoHOM 0T 27.07.06 Nel52-®3 «O mnepcoHAIBHBIX JAHHBIX),
OenepanbibiM 3ak0HOM 0T 27.07.06 Ne149-D3 «O06 undopmaruzanuu, HHGOPMAIIMOHHBIX TEXHOJIOTHIX
v 3aumre uHpopmauun», Ykazom llpesunenta P or 6 mapra 1997r. Nel88 «O6 yrBepxieHuH
[lepeunss cBeneHui KOHQUAEGHIHMAIBLHOIO  XapakTepa», M  HHbIMH  HOPMATHBHBIMH  aKTaMH,
JICHCTBYIOIIMMH Ha TeppuTopun Pocculickoit Menepanumn.

1.3. IlepconanbHble naHHble paboTHHKa - Jo0as HHOpMaUMs, OTHOCSILASACH K JaHHOMY
pabOTHUKY (CYOBEKTY NEepCOHATBHBIX JAaHHBIX) W HeoOxoaumas OOpa3oBaTeIbHOMY YUPEKICHHIO B
CBSI3U C TPYJOBBIMH OTHOLICHUSIMH, B TOM YHCJIE:

bamums, uMs, oTyee 80 pabOTHHUKA;

JlaTa U MECTO POXKJICHHUs pabOTHHKA;

aJipec NpoXuBaHUs (perucTpaiii) paboTHUKA;

ceMelHoe, COLHATbHOE, HMYIIIECTBEHHOE TOJIOXKEeHHE padOTHHKA;

obpasoBanue, npodeccusi paboTHUKA;

JIOXO/Ibl, IMYILIECTBO U UMYLIECTBEHHbIE 00s13aTe/IbCTBA pabOTHHKA;

Jpyras aHajoruyHas uHQpoOpMalMs, Ha OCHOBAaHMM KOTOPOHW BO3MOXHa Oe30mubovHas
ueHTHUKANHUS CYObEKTa IEPCOHANBHBIX IAHHBIX.

1.4. CBéneHuss 0 NEpCOHAIBHBIX JAHHBIX PAOOTHUKOB OTHOCATCS K YHCIY KOHQHACHIIHAIbHBIX
(cocTaBiAIOMIMX  OXpaHsAeMyl  3akOHOM  TailHy  OOpazoBarelbHOrOo  yupexJeHus).  Pexum
KOH(UACHIHATBHOCTH B OTHOIICHHUH NEPCOHAIBHBIX JJAHHBIX CHUMAETCS:

B Cllyyae UX 00e3JIMunBaHMs;

110 UCTEUEHUH 75 JIET CPOKa UX XpaHEHH S,

B JIPYIHX CllyyasiX, IpelyCMOTPEHHBIX (eiepallbHbIMU 3aKOHAMH.

2. OcnoBubie nousitusi. Cocras NEPCOHAJIbHbIX JAHHBbIX paﬁonmlcon

2.1. 1ns ueneit Hactosimero [1oy10)keHUST HCTTOJIB3YIOTCS CIE/IYIOIINE OCHOBHBIC MTOHSATHS:

NepCoHaNbHbIe JaHHble - J00as HHQPOpMAIMsl, OTHOCSIIASACA K ONpEEICHHOMY  HJIM
OIpesieIIeMOMY Ha OCHOBaHMM Takod HHpopManuu ¢(uzuueckoMy JMIy (CyOBEKTY MEpPCOHAIbHBIX
JIaHHBIX), B TOM 4HCJIe ero (GaMHIus, UMs, OTYECTBO, T'OJl, MECSIl, JiaTa U MECTO POXKICHHS, ajapec,



ceMeiiHoe, COlLMalbHOe, HMMYIIECTBEHHOE TIOJIOKEHHe, oOpa3oBaHHe, NpodeccHs. I0XO0/Ibl, Apyra
uH(popMmaLus;

00paboTKa MepcOHATbHBIX JaHHBIX Pa0OTHHKA - COOp, CHCTEMATH3ALHA. HAKOILICHHE, XPaHCHH(
yTouHeHue (OOHOBJIEHHE, M3MEHEHHE), MCIOJIb30BAHHE, PACIpPOCTPaHEHHE (B TOM HHCIE Iepeaayad
o0e3uunBaHue, OJIOKHPOBAHUE, YHHUYTOKEHUE EPCOHATBHbBIX JaHHBIX;

KOH(UICHIIHATHHOCTh MEPCOHATBHBIX JAHHBIX - 00s3aTeNbHOE /IS COOMOICHHS HA3HAYEHHBI
OTBETCTBEHHBIM JIMIIOM, TOJYYHBIIMM JOCTYI K [E€PCOHAIBHBIM JIaHHBIM pabOTHHKOB, TpeODOBaHHE H
JIONyCKaTh UX pacrnpocTpaHeHus 6e3 coriacusi pabOTHHKA HJIM HHOTO 3aKOHHOIO OCHOBaHHS,

pacIpoCTpaHeHHE NEPCOHATBHBIX JAaHHbIX - JICHCTBHS, HAIIPABJICHHbIE Ha Nepeaady NepCOHaJIbHE
JTAaHHBIX paOOTHUKOB ONpE/ICIEHHOMY KPYTY JIMLL (IIepe/adya NepCOHAIbHbBIX JaHHBIX) HIH 03HAKOMJIEHF
C NMEePCOHAIbHBIMU JJAHHBIMH HEOTPAHHYEHHOT0 Kpyra JIML, B TOM YHCJIe 0OHApPOI0BaHHE EPCOHANIbHBI
JAHHBIX pabOTHUKOB B CpEACTBAX MAaccoBOi HH(pOpMaLuH, pa3MelieHHe B HH()OPMAMOHH(
TEJCKOMMYHHUKAIIMOHHBIX CETSAX MM NPEICTaBJICHHE JOCTYNa K MEPCOHATBHBIM JaHHBIM PAaOOTHHUKC
KaKUM-JI1100 UHBIM CIIOCOOOM;

HCIIOJIb30BAHHE MEPCOHAIBHBIX JAaHHBIX - JCHCTBHS (ONEpaluH) ¢ NEPCOHATBHBIMH JaHHBIM
COBEpIIaeMble YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JHIOM OOpa30BaTelbHOrO YHPEKICHHS B LEJS
NPUHSATHS PEUICHUH WM COBEPIICHHS MHBIX JACHCTBHI, MOPOKAAIOIIUX IOPHIAHYECKHE [OCJIEIACTBH &
OTHOLIEHHH PpabOTHHUKOB JUOO MHBIM 00pa3oM 3aTpardBaloLMX WX [paBa W ¢BOOOJBI MJIM IIpaBa
CcBOOOIbI APYTHX JIMIL;

0JI0KHpOBaHHE NEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE IIpeKpalleHue cOopa, CHCTeMaTH3alu
HAKOIUICHHUS, UCIIOJIb30BAHUS, PACIPOCTPAHEHHUs MEPCOHAIBHBIX JaHHBIX paOOTHHKOB, B TOM YHCJIE I
nepeayu;

YHUYTO)KCHHE TE€PCOHATBHBIX JAaHHBIX - JCHCTBHS, B pe3yjbTaTeé KOTOPBIX HEBO3MOXI
BOCCTAHOBUTH COJIEPKAHUE TEPCOHAIBHBIX JAAHHBIX B MHQOPMAIMOHHONH CHCTEME [EPCOHAIbHE
JAHHBIX paOOTHHKOB WJIH B pe3yJbTaTe KOTOPBIX YHHUYTOXAIOTCS MAaTepHAJIbHbIE HOCHTE!
NEPCOHANIbHBIX JIAHHBIX paOOTHUKOB;

o0e3TMYrBaHue NNEPCOHAIBHBIX [OAaHHBIX - JICUCTBHUS, B pe3yjbTare KOTOPLIX HEBO3MOXK
ONnmpeACIMTh NPUHAMJICI)KHOCTD IIE€PCOHAJIBHBIX JaHHBIX KOHKPETHOMY pa6omm<y;

00IIeI0CTy HbIE IEPCOHAIbHBIE JAHHBIE - IEPCOHAIbHBIE JAHHBIE, I0CTYI HEOTPAHHYEHHOTO KpY
JIMI] K KOTOPBIM IPEIOCTABIICH ¢ corsiacks pabOTHHKA WIIH HA KOTOPBIE B COOTBETCTBUHU C (e/IepaIbHBII
3aKOHAMH He pacnpocTpaHseTcs TpedoBanue co00AeHHS KOHQHIEHIIMATbHOCTH:

MH(pOpMaIUs - CBe/IeHHS (COOOIIeHH S, TaHHBIE) HE3aBUCHMO OT (hOPMBI HX MPEICTaBIICHHUS;

JIOKyMEHTUpOBaHHass HH(popmalus - 3adUKCHpOBaHHAs Ha MaTEpPHAIbLHOM HOCHUTEIE IIyT
JIOKYMEHTHPOBaHUsT MHGOpPMALIHS C PEKBU3HTAMH, MO3BOJSIOUIMMH OIpPEAC/IUTh TaKylo HH(popmary
WM €€ MaTepHaIbHbIH HOCHTEb.

2.2. Undopmanus, npeacrapiasemas pabOTHHKOM IIPH NMOCTYIUIEHHH Ha pabdoty B OOpa3oBaresibi
yUpeXJeHHue, J0JKHa HMETh JAOKyMeHTalbHyio ¢opmy. [Ipu 3akiio4eHHH TpYIOBOIO J0TrOBOpE
cootBeTcTBUH co ¢T. 65 TK P® nuno, nocrynaromee Ha padboTy, NpeIbsABIIsIET:

NacropT WK HHOH JOKYMEHT, y/I0CTOBEPSIOIIHi IHYHOCTD;

TPYJIOBYIO KHHXKKY, 3a HCKJIIOYEHHEM CJIy4aeB, KOrJa JOroBOp 3aK/IIOYaeTcsi BIEpBBIC, |
pabOTHUK MoOcTynaer Ha paboTy Ha YCIOBHSX COBMECTHTEIbCTBA, WIH TPYAOBas KHMXKKA y pabOTH
OTCYTCTBYET B CBSI3U C €€ YTPATOH HJIH 110 JAPYT'HM NMpHYHHAM; ‘

CTPaxoBOE€ CBH/IETEJILCTBO I'OCY1aPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHHUS; :

JIOKYMEHTBI BOMHCKOTO y4eTa - JUlsl JIML, MOJJIeXKAIIHX BOHHCKOMY yUeTy; ,

JIOKYMEHT 00 o0Opa3oBaHWHM, O KBaIH(pHUKAIMH WHIM HAIMYHM CHEHMAIbHBIX 3HAHUH -
MOCTYIUIEHHH Ha paboTy, TpeOyoIyio CrielHaJIbHBIX 3HAHUH WM CIIeLUAIbHOM MOIrOTOBKH e

cBuaeTenbeTBO 0 npucBoeHnu MHH (pu ero nanuuuum y paGoTtHuka). ¥



2.3. Ilpu odopmiennn paGoTHHKa 3amonHseTcs yHHpuuuposaHHas Gopma T-2 "JIuuHas kaprouka
paboTHHKA", B KOTOPO# OTpaXkaroTCs CAeAYIOIHe aHKeTHEIE B Onorpaduyeckue faHHbIE pabOTHUKA:

- obmue cBeneHus (®.M.O., nata poXIeHHS, MECTO POXKICHHsS, I'PAXIAHCTBO, 00Opa3oOBaHHE,
npodeccus, cTax paboThl, cocTosHHE B Opake, MacnopTHLIE JaHHEIE);

- CBEJICHUS O BOMHCKOM y4eTe;
- JaHHBIE O IIpUeMe Ha paboTy;

- cBeZieHus 00 aTTeCTalluH;

- CBE/ICHUS O MOBBIIICHHOH KBATH()HKAIINH;

- CBEJICHHS O IIPO(PEeCCHOHATBLHOM TePEnOIrOTOBKE;

- CBEJICHMS O Harpaaax (MOOMPEHUsX ), IOYETHHIX 3BaHHIX;

- CBeZICHHS 00 OTITyCcKax;

- CBEJICHHUS O COLHAIBHBIX TAPaHTHUAX;

- CBEJICHUS O MECTE )KUTEJIHCTBA M O KOHTAKTHBIX TellepoHaxX.

2.4. B OGpa30oBaTeIbHOM YUYPEXIECHUH CO3JAIOTCS M XPAHATCS CJIEAYIOIIUE T'PYIIBI JOKYMEHTOB,
coiepXKalue JaHHble 0 pabOTHUKAX B €AMHUYHOM HUJIH CBOJHOM BHJE:

2.4.1. JlokyMeHTBI, cOAepIKaliie NepCoHAIbHBIE TaHHbIE pA0OTHHKOB:

KOMIUIEKCBHI JTOKYMEHTOB, COIPOBOXKIAIOLIHE INporecc opOpPMIICHUS TPYAOBBIX OTHOIICHHH TNPH
npueMe Ha paboTy, mepeBojie, YBOJIbHEHUH;

NO/UIMHHMKY U KOIMH NIPUKA30B (pacnopsDKEHHI) 10 Kaapam;

JIMYHBIE Ief1a ¥ TPY/OBBIE KHIKKH;

Jiena, cofiepaKaliue OCHOBAHHUS K IIPUKA3y 10 JINYHOMY COCTaBY;

Jiena, cofiepxKalue MaTepuasbl aTTecTaluil pabOTHHKOB;

Jien1a, cofiepKaliue MaTepHalIbl BHYTPEHHUX PacciieOBaHuii;

CIIPaBOYHO-MH(OPMALMOHHBINA OaHK JaHHBIX IO MEPCOHATY (KapTOTEKH, XKypHAJIBI);

NOJJMHHHKM M KOIHMM OTYETHBIX, AHAJUTUYECKUX U CIIPABOYHBIX MATEPHAJIOB, I€peaaBaeMBbIX
pykoBozcTBY OOpa30oBaTeIbHOTO YUPEIKACHHS, PYKOBOJUTEIISIM CTPYKTYPHBIX IIOAPa3/eICHHI;

KOIIMH OTYETOB, HAIIPABJISIEMBIX B I'OCYJapCTBEHHBIE OPraHbl CTATHCTHKH, HAJIOTOBBIE HHCIIEKIIHH,
BBIIIIECTOSIIME OPraHbl YIPABJICHHUS U IPYTUE YUPEKICHHS.

2.4.2. JlokyMeHTaIus 110 OpraHu3aiiy paboThl CTPYKTYPHBIX HOIpa3IeIeHUH:

JOJDKHOCTHBIE HHCTPYKIIHU paOOTHHKOB,

IPUKa3bl, PACIIOPSHKEHHS, yKa3aHUs pykoBoAcTBa OOpa3oBaTeIbHOTO YUPEXKICHHS;

JOKYMEHTBI IUTaHMPOBaHUs, Y4eTa, aHaJIu3a U OTYETHOCTH IT0 BOIIPOCaM KaJpoBOii pabOTEL

3. O6paboTka nepcoHAIbHBIX JAHHBIX PAa00THHKOB

3.1. Hcrounukom wuHpOpManuun o000 BCeX MNEPCOHAIBHBIX JAHHBIX paOOTHHKA SBJISETCS
HENOCPEACTBEHHO paboTHUK. Ecim nepcoHanbHbIE JaHHBIE BO3MOXKHO IOJYYHTH TOJNIBKO Y TpEThei
CTOPOHBI, TO PabOTHHK JODKeH OBITh 3apaHee B MHCbMEHHOW ¢opme yBeZoMIIeH 00 3TOM H OT HEro
J0/DKHO OBITH NONy4eHO IMHChMEHHOe coracue. PaGoronarens 00s3aH cooOmUTh pabOTHHKY O LENsX,
MPENOJaraéMbIX HCTOYHHUKAX M CIIOCcOo0ax MOJIy4eHHs NEPCOHANBHBIX JAHHBIX, 4 TAKXKE O MOCIEACTBHSIX
oTKa3a pabOTHHKa JaTh MUCHMEHHOE COTJIacHe Ha X MOTy4YeHHE.

3.2. PaGoTonarens He HMeET MpaBa MoJIy4aTh U 00pabaTeIBaTh NEepCOHANBHbIE JaHHbBIE paOOTHHUKA O

€1ro paconoi’r, HaAIlMOHAJIbHOMU IIPUHAJJIC)KHOCTH, ITOJIUTHYCCKHX B3ITISAaX, pEJIMIHO3HBIX H CIJHJIOCOQ)CKI/IX
}'6C)KJICHPI}IX, COCTOSAHHHU 3O0pPOBBA, UHTUMHON Xu3HU. B CiIy4dasiX, HECIIOCPEACTBECHHO CBA3aHHBIX C



BOIIPOCAMH TPYAOBBIX OTHOIIEHHI, B cOOTBeTCTBUU cO cT. 24 Koncrutynuu P® paboromarens BIpa
MoJIy4yaTth ¥ 00pabaThIBaTh JaHHEIE O YaCTHOM XH3HH paGOTHUKA TOJIBKO € €r0 MHCBMEHHOIO COIJIacHs.

3.3. OGpaboTka NEpCOHAIBHBIX JAaHHBIX PAOOTHUKOB paboToAaresieM BO3MOKHA TOJIBKO C |
coriacus 100 6e3 MX Coriacus B CICAYIOUIMUX CIydasX:

- IEPCOHAJIbHBIE IAHHBIE SBJISIOTCS OOLIEIOCTYTHBIMH;

- IEepCOHAIbHBIE JAHHBIE OTHOCATCS K COCTOSIHHIO 310pOBbsi paboTHHKA, M HX 00paboT
HeoOXoIMMa JIIs 3alMThI €ro XHU3HH, 3J0POBbS I WHBIX )KH3HEHHO Ba)KHBIX HHTEPECOB JAPYTUX JIKII
HOJIy4YEeHHUE COrIacus pabOTHUKA HEBO3MOXKHO;

- o TpeOOBaHHUIO IMOJIHOMOYHBIX TI'OCYJAapCTBEHHBIX OpPraHOB - B CIy4asiX, IPEAyCMOTPEHHI
(benepanbHBIM 3aKOHOM.

3.4. PaGoronmarens BrnpaBe 00pabaThiBaTh NEPCOHAIBHBIE JAHHbIE PAaOOTHHKOB TOJBKO C |
HUCBMEHHOT'O COTJIACHS.

3.5. IlucemenHoe coryacue paboTHHKa Ha 0OpabOTKYy CBOMX NEPCOHAIBHBIX JaHHBIX JOJDK
BKJIIOYaTh B ceOs:

- (aMmiuio, UM, OTYECTBO, ajpec CyObeKTa NepCOHAJbHBIX JaHHBIX, HOMEP OCHOBHC
JOKYMEHTa, YAOCTOBEPSIIOLIET0 €ro JWYHOCTb, CBEJEHHS O JaTe BBIAAYH YKa3aHHOIO JOKYMEHTa

.
BBIJIaBIIIEM €r0 OpPraHe;

- HauMeHoBaHue ((haMUITHIO, UM, OTYECTBO) H apec OINepaTopa, MOIyJaroIero corjiacue cyonel
NEPCOHANIBHBIX TaHHBIX

- nenb 00paboTKH MEPCOHABHBIX JaHHBIX;

- TepevyeHb NEPCOHAIBHBIX JaHHBIX, Ha 0OpabOTKY KOTOPHIX JaeTcs Ccorjacue CcyoOne
NEPCOHAIBHBIX JIAHHBIX;

- NepeYeHb NEUCTBHI C NMEPCOHAIBLHBIMH JaHHBIMH, Ha COBEPIIECHHE KOTOPBIX JAETCS COIJiac
ob1ee onucaHue HCIOIB3YEMBIX OIIEPaTOPOM CrIOco00B 06pabOTKH MEPCOHANBHBIX JAHHBIX;

- CPOK, B T€YEHHE KOTOPOI'0O JAEHCTBYET COTIacHe, a TAKXKe NOPAIOK €ro OT3hIBa.

3.6. Cornacue paboTHHKa HE TpeOyeTcs B CAEAYIOIIUX CIydasx:

- 00paboTKa NepPCOHANBHBIX JAHHBIX OCYIIECTBIISETCS Ha OCHOBaHMH 1pyaoBoro xozaekca P@
UHOTO (henepabHOro 3aKOHa, YCTAHABIUBAIOLIETO €€ 11eJIb, YCIOBHUS MOJIyYEHHS NEPCOHATBHBIX JIaHI
U KpPYr CyOBEKTOB, NMEPCOHAIbHBIE JaHHBIE KOTOPHIX MOIekaT 0OpaboTKe, a TaKXe OINpE/IEICHE
IIOJTHOMOYHSI paboToaaTers;

- 00paboTKa NepCOHATBHBIX JAHHBIX B IEJIIX HCIIOJHEHHUS TPYOBOIO JI0r0BOpa,

- 00paboTKka MepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS Ul CTATHCTHYECKUX HIIM MHBIX Hayd
nenei npu yciaoBuu 006s3aTebHOr0 003 IMYMBaHUs NEPCOHAIBHBIX JIaHHBIX;

- 00paboTka MepCOHAIBHBIX JAaHHBIX HeOOXOaMMa Ui 3alUTHl JKU3HH, 370POBbS HIH W |
YKU3HEHHO BaXXHBIX HHTEPECOB PaOOTHHUKA, €CITH MOJYYEHHE €0 COIIachsi HEBO3MOXKHO. ]

3.7. PabotHuk OOpa3oBaTeNLHOTO YUpEeXKAEHHs INpejcTaBiseT cekperapio OOpa3soBareinb
YUYpeXIEHHUs IOCTOBEpHBIE cBeleHUs 0 cebe. OTBETCTBEHHBIH 3a BEJICHHE KaJpOBOM JOKyMEHTAll ¢
OOpa3oBaTeIbHOM YUPEXKICHUH IIPOBEPSET T0OCTOBEPHOCTE CBEICHU. g

3.8. B coorBerctBum co cr. 86 TK P® B memsx obecredeHuss mpaB ¥ CBOOOJ 4YeIOBE
rpaxxaanuHa aupekrop O6pa3zoBaTeIbHOrO yUpexkIeHUs U ero 3aKOHHBIE, TOJTHOMOYHEIE NIPE/ICTaBy I
npu 00palbOTKe IEepPCOHANBHBIX MJaHHBIX paOOTHHKA JOJDKHBI BBINOJHATH cleAylomue of H
TpeOOBaHHUS: A2

3.8.1. Ob6paboTka NEpPCOHATBHBIX HJAHHBIX MOXET OCYIIECTBIATHCS MCKIIOYHMTEIBHO B I
obecrieyeHuss COOMIONIEHUsS 3aKOHOB WM MHBIX IIPABOBBIX aKTOB, cojeiicTBus paborHuk: O
TPYIOYCTPOUCTBE, O0Y4YEHHH M NMPOPECCHOHAIBLHOM MPOIBIKEHUH, 00ecIieueHus JIMIHOM Oe3omnack Y«
pabGOTHHKOB, KOHTPOJISI KOJHMYECTBA M Ka4yeCTBa BBIIONHSAEMON paboThl M 0OOECIEYeHHs] COXpaHi
HMYIIECTBA.



3.8.2. Ilpu ompenenenuun obvema M coaepkaHus oOpabaThIBaeMBIX IME€PCOHAIBHBIX JIaHHBIX
paboronarens momkeH pykoBoacTtBoBaTthesi Koncrurynueit P®, TpymoBemM komekcom P® u uHbIME
(beneparbHBIMUA 3aKOHAMH.

3.8.3. Ilpn npuHATHH pemIeHUH, 3aTparuBalOIIMX HMHTEpEChl pabOTHUKA, paboTonarelb HE UMEET
IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX, MOJYYEHHBIX O HEM HCKIIIOYUTEIHLHO B Pe3yjbTare uX
aBTOMAaTU3UPOBAHHOW 00pabOTKH HIIH AJIEKTPOHHOT'O IOTyYEHHS.

3.8.4. 3amuTa nepcoHaIBHBIX JaHHBIX paOOTHHUKA OT HEMPABOMEPHOT'O MX HCIIOIBb30BaHHS, YTPATHI
obecnieynBaeTcst paboTojarerieM 3a CYET €ro CpeacTB B IOPSAIKE, YCTAHOBJICHHOM (enepaibHbIM
3aKOHOM.

3.8.5. PaGOTHHKH M MX MPEICTABUTENN JODKHBI OBITH O3HAKOMJICHBI IIOJ] PACITHCKY C JOKYMEHTAMH
OG6pa3oBaTeNbHOr0 y4peXKACHHS, YCTAHABIUBAIOIMUMH MOPSIOK 0OpabOTKH MEpCOHANBHBIX TAHHBIX, &
Takke 00 UX MmpaBax u 00S13aHHOCTSX B ATON 001acTH.

3.8.6. Bo Bcex cmywasx oTka3 pabOTHHMKAa OT CBOMX IIpaB Ha COXpaHEHHE M 3alIUTY TaiHBI
HeJIeHCTBUTEIIEH.

4. Ilepenaua nepcoHaTbHBIX JAHHBIX

4.1. Tlpm mnepenmaye NepCOHANbHBIX JaHHBIX paboTHHKa paboTojzaTens IODKEH CcoOMoaaTh
cienyromue TpeboBaHUs:

4.1.1. He coobmare mnepcoHaJbHbIE JaHHbIE paOOTHUKA TpeThed CTOpoHE 6€3 MHUCEMEHHOTrO
coryiacusi pabOTHHKA, 32 HCKJIIOYEHHEM CIIyyaeB, KOrJa 3TO HEOOXOOMMO B HENSX MpPeayHpexIeHus
yTpO3bI XKH3HH U 370POBBIO PaOOTHHKA, a TAKXKE B CIIy4YasiX, YCTAHOBJICHHBIX (eiepalbHBIM 3aKOHOM.

4.1.2. He cooOmare mnepcoHaIbHBIE JaHHbIE pa0OTHHKA B KOMMEpPYECKHX Iesax O0e3 ero
nucbMeHHOro cornacus. OOpaGoTka nepcoOHaNbHBIX JAHHBIX DPAOOTHHUKOB B LEJSX NPOIBHIKECHHS
TOBAapoB, paboOT, YCIyr Ha pBIHKE IMyTeM OCYUIECTBJICHHS MpPSMBIX KOHTAaKTOB C IOTEHI[HAIbLHBIM
noTpebUTeIEM C HOMOLIBIO CPECTB CBSI3H JOIIYCKAETCS TOJIBKO C €ro IPEeIBAPUTENILHOTO COTJIACHS.

4.1.3. IlpenynpenuTs JHIL, MOJYYHBIIUX IEPCOHAIbHBIC JaHHBIE pabOTHMKA, O TOM, YTO I3TH
JaHHBIE MOTYT OBITH MCIIOJIB30BAHBI JIUIIbL B LEJAX, U1 KOTOPBIX OHH COOOIIEHBI, U TpeOOBaTh OT ITHUX
JIMI OATBEPXKAECHHE TOTO, YTO 3TO MpaBUJIO coOmiozseHo. JIuna, momyYuBIINE NEPCOHANIBHBIE JaHHbBIE
paboTHHKa, 00s13aHbBI COOMIOATh PEXUM CEKpeTHOCTH (KoHHIeHIHanbHOCTH). JlanHoe [lonoxeHue He
pacrnpocTpaHsieTcs Ha OOMEH IEepCOHAIbHBIMH JaHHBIMH pPabOOTHHUKOB B IOPSAIKE, YCTAHOBICHHOM
benepasbHBIMU 3aKOHAMH.

4.1.4. OcymecTBisiTe Inepenadyy IEepCOHAJIbHBIX JAHHBIX pPa0OTHUKOB B  Mpejelnax
OG6pa3oBaTeIbHOTO YUPEXACHHS B COOTBETCTBUH ¢ HacTosmuM [TonoxenueM.

4.1.5. Paspemarp JOCTYn K MEpPCOHAJIBHBIM JaHHBIM pPAOOTHHUKOB TOJBKO CIEIHAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, MPH 3TOM YKa3aHHbIE JIMIA JODKHBI MMETh IpaBO IOJIydYaTh TOJBKO T€
NepCOHAIBHBIE JaHHBIe, KOTOPBIE HEOOXOAUMBI JUIS BHIIOJIHEHHS KOHKPETHOH (DYHKITHH.

4.1.6. He 3anpammBaTh HH)OPMAIMIO O COCTOSIHUH 3A0POBbs pabOTHHKA, 3a HCKIIOYEHHEM TeX
- CBEJICHHH, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBINOJHEHHS PabOTHHKOM TpyIOBOH
DYHKIHH.
:' 4.1.7. [llepemaBats neEpcOHAIbHBIE JaHHbIE pabOTHHKA €ro 3aKOHHBIM, IOJHOMOYHBIM
OpPEACTaBUTESIM B IOPSJIKEe, YCTaHOBJIEHHOM TpynoBbiM kojgekcoM P®, u orpaHuuuBaTth 3Ty
HHOOPMAIMIO TOJIBKO TEMH IEPCOHAIBHBIMU JaHHBIMH, KOTOpbIE HEOOXOOMMBI JUIS BBIIOJHEHHS
YKa3aHHBIMH IPEICTABUTEIISIMHE HX QyHKIIUY.

I 4.2. TlepcoHanbHble JaHHbIE PaOOTHHKOB 00pabaThIBAlOTCS M XpaHATCS B ceiide y cexperaps
¢ OBpazoBarebHOTrO yupexxaeHus. JJoCcTynn K HUM MMeeT onpezieleHHbIH aupekTopoM OOpa3oBaTeabHOrO
1 YSPEXKICHUS KPYT JIHII.
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4.3. IlepconanpHble naHHBIE pPAaGOTHUKOB MOTYT OBITH IOJyY€HBI, MPOXOJHTH JATbHEHUIIY:
00paboTKy M meperaBaThCs Ha XpaHEHHE KaKk Ha OyMaXXKHBIX HOCHUTENSX, TAK H B 3JIEKTPOHHOM BHJ
(mocpeacTBOM JIOKAJIBHON KOMITBIOTEPHOM CETH).

4.4. Tlpu mony4eHUH NEPCOHAIBHBIX JAHHBIX HE OT pabOTHHKA (32 HCKIFOYEHHEM CITy4aeB, €Cll
IIEPCOHAIBHBIE JaHHBIE SBISIIOTCS OOIMEAOCTYNHBIMH) paboTomarenb A0 Hayana oOpabGOTKH Take
NEPCOHAIBHBIX JJAHHBIX 00s13aH MPEeI0CTaBUTh PAOOTHUKY CIIEAYIOIYIO HHPOPMAIIHIO:

- HauMeHOoBaHue ((aMuIIUs, UMsI, OTYECTBO) U a/Ipec ONepaTopa WK ero MpeACTaBUTEIIS;
- eJ1b 06paboTKH NEPCOHANIBHBIX TaHHBIX U €€ NIPaBOBOE OCHOBAHHUE;
- IPEAIoIaraeMble 1MoJIb30BATE M NEPCOHATBHBIX JaHHBIX;

- YCTaHOBJICHHBIE (e/ilepaIbHBIMH 3aKOHAMH IpaBa CyObeKTa MEPCOHANBHBIX JaHHBIX.
5. locTyn K nepcoHAJbHBIM JAHHBIM pa00THHKOB

5.1. IlpaBo nocTyna K nepcoHaIbHBIM JaHHBIM PaOOTHHKOB HMEIOT:

- pyxoBoauTens O6pa3zoBaTeIbHOTO YUPEIKACHHS;

- pabOTHHKH, OTBETCTBEHHBIE 32 BeJCHHE JOKYMEHTAIIHH 110 KaJpaMm; .
- paboTHUKHU OyXrajiTepuu;

- pabOTHHK CeKpeTapuara;

- PYKOBOIMTENIH CTPYKTYypHBIX IIOJpa3JejieHHi 0 HaNpaBICHUIO JESTeNbHOCTH (JOCTYI
IEPCOHATIBHBIM JTaHHBIM TOJBKO paOOTHHKOB CBOETO MOAPa3Ie/ICHHS).

5.2. PabotHuk O6pa3oBaTeIbHOTO yUpEKIACHHS HMEET MPaBo:

5.2.1. HOJIY‘{aTB JAOCTYII K CBOMM MNEPCOHAJIBHBIM JA3aHHBIM H O3HAKOMJICHHEC C HHMH, BKIIIOYE
IIpaBoO Ha 6e3B03Me3/THOE IMOJIYYCHHUE KOITHH mo0oii 3aIlliCH, conepmameﬁ €ro N€pCoHaJIbHBIC JaHHBIC.

5.2.2. TpebGoBarb oT paboTomarens YTOYHEHHS, HCKIIOYEHHMS WJIH HCIPABICHUS HENOIHbI
HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO MOIYYESHHBIX WM HE SBJISIOMUXCS HEOOXO MBIV
Juis paboToaTes IepCOHANBHBIX JIaHHBIX.

5.2.3. Ilomy4ars ot paboroaarens:

- CBEACHHUS O JIMIaX, KOTOPBIC HMECIOT NOCTYII K IEPCOHAJIBHBIM JaHHBIM HUJIH KOTOPBIM MOXET (934
IpeaoCTaBJICH TaKo# AOCTYII;
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- IEPCUYCHDb 06pa6arbmaeMHx NEPCOHAIBHBIX JAaHHBIX H HCTOYHUK HUX ITOJTY4YCHHUS,
- CPOKH 06pa60T1<n INEPCOHAIIBHBIX JJAHHBIX, B TOM YHCJIC CPDOKH UX XPaHCHHA,

- CBEJICHUS O TOM, KaKHe IOpHIUYECKHE MOCIEICTBHS Ul CyOBeKTa NEPCOHATBHBIX JAHHBIX MOJXE
ToBJIeYb 3a c000# 00paboTKa ero nepcoHaNbHbBIX JaHHBIX.

5.2.4. TpebGoBars wu3BemeHHs paboTonaTeNneM BCeX JHMI, KOTOPHIM paHee OBUTH cOOOIIEH
HEBEPHbIC HMJIM HEMOJHbIE INEepCOHAIbHBIE NaHHbIE, 000 BCEX MPOU3BEAEHHBIX B HHUX HCKIIOYCHHSD
MCIIPaBJICHHUAX UM IOTIOTHEHHSIX.

5.2.5. O6xanoBathk B YIIOJHOMOYEHHBINH OpraH 1o 3aluTe MpaB CyObEeKTOB IEPCOHATBHBIX IaHHHI
WM B CyJ1eOHOM INOpsiIKEe HENMpaBOMEpHBIE NeicTBHS Wik Oe3zeiicTBus paboronatens npu o6paboTke
3allUTe ero NepCOHAIBHBIX JaHHBIX.

5.3. KomupoBarb ¥ JenaTh BBIIMCKA MEPCOHANBHBIX JaHHBIX pabOTHHKA pa3pelaer
HCKIIIOYMTEIBHO B CIYy)KEOHBIX LENsAX C MHCBMEHHOrO paspemeHus aupekropa OGpa3zoBaTebHOI
YIPENICHUSL.

5.4. Tlepenaya wH(pOpMaIMKH TpeThEH CTOPOHE BO3MOXKHA TOJIBKO IIPH ITHCBMEHHOM COTIJIAcH
pabOTHHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYIIEHHE HOPM, PEryIHPYIOMHX 00paboTKY MepCOHAIbHBIX JAHHBIX



6.1. PaGotark O6pa3zoBaTeIbHOrO yUpexIeHHs IIpU npueme Ha paboty noanuceBaer Coriamenue
0 HepacIpOCTpaHEHUH KOH(HISHIIHAILHON HH(pOpMaIiK (IEPCOHAIBHBIX JaHHBIX) 00 OOpa3oBaTeIbHOM
OpraHu3allii, €€ COTPYAHUKAX, YYalUXCS U UX POIUTEINSX, KOTOPBIE €My CTaHOBSATCS M3BECTHBIM IIPH
BBIITOJTHEHUH JIOJDKHOCTHBIX 00s3aHHOCTEH.

6.2. PaGotHuku OGpa3oBaTeIbHOTO YUYPEXKACHHS, BAHOBHBIE B HAPYILIEHUH MOpPsIKa 0OpalieHus ¢
IIEPCOHAILHBIMH JTAHHBIMH, HECYT JUCIMIUIMHAPHYIO, aIMUHHCTPATHBHYIO, IPaXXJaHCKO-IIPABOBYIO HJIH
YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C (pe/iepabHBIMU 3aKOHAMH.

6.3. Jupexkrop  OGpa3oBaTeIbHOTO YYpEXIEHHS 3a HapylleHHe Mopsaka oOpalleHus ¢
IIEPCOHANIBHBIME JIAHHBIMH HECET aJIMHHHCTPATHBHYIO OTBETCTBEHHOCTH COIJIACHO CT. CT. 5.27 m 5.39
KoAIl P®, a Taxxe Bo3MmemaeT pabOTHUKY ymepO, MPUYHMHEHHBIH HENPAaBOMEPHBIM HCIIOIb30BaHUEM
uH(POPMALIUH, COJepPIKAIIeH ITePCOHAIBHBIE JaHHbIE 00 3TOM pabOTHHUKE.
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